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MNOJIMTUKA
00padoTKHU MEePCOHATBHBIX TAHHBIX
YaCTHOTO JOIIKOJILHOT0 00Pa30BaTeILHOTO YUPeKIeHUsI
«Jlerckuii cag Ne 205 oTKpPBITOro aKIIHOHEPHOT0 001IeCTBA
«Poccuiickue xeje3Hble T0POTN»

1. O0mume moJ1okeHus

1.1. Hacrosimiass nosuTuka 0oOpaOOTKM IEPCOHANbHBIX JAaHHBIX YAaCTHOTO JOLIKOJIBHOTO
oOpa3oBaTenbHOro yupexaeHus «Jlerckuii cag Ne 205 oTKpBITOro akIIMOHEPHOI'O OOIIECTBA
«Poccuiickue sxene3nbie noporm» (mamee — IlomuTHka) ompenenser end oOpabOTKU
NEPCOHAIBHBIX JIAHHBIX, KATETOPUU U NEepeueHb 00padaThIBaéMbIX NMEPCOHAIBHBIX JIAHHBIX,
KAaTeropuu CyObEKTOB, MEPCOHANbHbBIE JAHHbBIE KOTOPBIX 00pabaThiBaloTCs, CIOCOOBI, CPOKU
ux 00pabOTKM U XpaHEHUs, MOPAIOK YHUUTOKEHHUS IEPCOHANBHBIX JIaHHBIX MPH JOCTHXKEHUH
nene ux oO0pabOTKM WJIM NpPU HACTYIJIEHUM HWHBIX 3aKOHHBIX OCHOBaHHWIl B YacTHOE
JOLIKONbHOE oOpa3zoBarenbHOe yupexaeHue «[erckuit cam Ne 205  oTkpbITOrO
aKIuoHepHoro odmiecta «Poccuiickue sxenesnbie Joporu» (manee — Jlerckuit can).

1.2. JlokxanpHbIe HOPMATHBHBIC aKTHl M WHBIC JIOKYMEHTHI, PETJIAMEHTHPYIOIIHE 00pabOTKy
MEepPCOHANBHBIX JaHHBIX B JleTckoM caay, pa3pabaTbiBalOTCd C YYETOM MOJIOKEHUMN
THomutuku.

1.3. HeiictBue IlonuTuku pacrnpocTpaHseTcs Ha MepcOHaIbHbIe JaHHBbIEe, KOTOpble JleTckuit
cajg oOpabaTbIBaeT ¢ UCMOIH30BAHUEM H 0€3 HCIOIB30BAHUS CPEJICTB aBTOMATH3AIUH.

1.4. B [lonuTtrke UCMONB3YIOTCS CEYIOUINE TOHATHUS!

e TIEpPCOHAIBFHBIC JAaHHBIE — JIF00ast MHPOPMAIIUsI, OTHOCSIIASICS TPSMO FIIM KOCBEHHO
K OIpEICICHHOMY WM ONpenesieMoMy (Hu3HYecKoMy JHIY (CyOBEeKTy
NIEPCOHATBHBIX JaHHBIX);

e TIIEPCOHAJIbHBIC JIaHHBIE, Pa3peIIeHHbIE CYOBEKTOM MEPCOHANBHBIX JAaHHBIX IS
pacIpocTpaHeHHs, — IIEPCOHABHBIC TAaHHBIE, TOCTYIT HEOTPAaHHYSHHOTO KpyTa JIAIL
K KOTOPbIM TPEAOCTAaBIEH CYOBEKTOM MEPCOHAJBHBIX JAaHHBIX MyTeM Jay
corimacus Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX, Ppa3pPEIICHHBIX CYOBEKTOM



MEPCOHANBHBIX JaHHBIX JUISI PAacCHpOCTPAHEHHUs B TOPSAKE, MPETyCMOTPEHHOM
denepanbHbM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTOp MEePCOHATBHBIX JaHHBIX (omepaTop) — JleTckuii caa — PUANYECKOE JIUIIO,
CaMOCTOSITEIILHO HIIM COBMECTHO C JAPYTHMH JIMIAMH OpraHusymoomee u (W)
OCyIIecTBIsifoIee 00pabOTKY TMEpPCOHANBHBIX JTAHHBIX, OMPEICISIONIee LEIH
00pabOTKH MEPCOHAIBHBIX JAaHHBIX, COCTAB MEPCOHAIBHBIX JIAHHBIX, IMOJICHKAIINUX
o0paboTke, aeicTBHs (OMepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboOTKa IEPCOHANBHBIX TaHHBIX — JAeHWCTBHE (Omeparus) WM COBOKYITHOCTH
JeicTBuid (Omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJBb30BaHHEM U 0Oe3
HCIIOJIb30BaHUSs CPEICTB aBTOMAaTH3aI1H, BKJIIOYast coop, 3aI1Ch,
CHCTEMaTH3AaIlNI0, HAKOIUICHHE, XpaHeHHEe, yTouHeHHe (OOHOBIICHHE, U3MECHEHHE),
U3BJICUCHKE, HCIOJIB30BaHUE, Mepenauy (pacmpocTpaHeHHE, IPeIOCTaBICHHUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e QABTOMATHU3WpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MIEPCOHAIBHBIX JJAHHBIX C MIOMOIIBIO CPEJICTB BHIYUCITUTEILHON TEXHHUKH,
e pacCIpOCTpaHEHHWE IICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAINpaBICHHBIE Ha

PAaCKpBITHE IEPCOHAIIBHBIX TAHHBIX HEOIIPEACICHHOMY KPYTY JIULL;

e IIPENOCTaBIECHUE NIEPCOHAIBHBIX JAHHBIX — JE€HCTBU, HAIIPABICHHBIC HA PACKPBITHE
IIEPCOHAIIBHBIX JIAHHBIX ONPEACIICHHOMY JIMIY WUJIU ONPEACICHHOMY KpYTY JIMLI;

o OJIOKMpOBaHME NEPCOHAIbHBIX JAaHHBIX — BPEMEHHOE IpeKpalleHHe O0O0pabOTKU
NePCOHATILHBIX JIaHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00paboTka HeoOXoauma
JUIsl yTOYHEHHSI TIEPCOHAITBHBIX JAHHBIX);

e YHHMYTOXXCHHE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUA, B PE3YyJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COIEP’KAHHUE IEPCOHAIBHBIX IAHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHUUYTOXKAIOTCS MAaTEPUAIILHBIC HOCUTENH IIEPCOHANIBHBIX JAHHBIX;

e 00€37MYMBAHHUE TEPCOHAIbHBIX JAHHBIX — JEWCTBUSA, B pe3ysbTaTe€ KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCHOJIb30BAHUS JOMOJHUTEIBHONH HHGPOpPMALUU
ONpeAeNUTh NPUHAUIEKHOCTh IMEPCOHANBHBIX JTAaHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAIIBHBIX JaHHBIX;

e HHpOpPMAIMOHHAs  CUCTEMA  IEPCOHAIbHBIX  JIaHHBIX —  COBOKYIHOCTH
coJiepKalxcss B 6a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEeYMBAIOLINX HUX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpAaHCTpaHWYHas Iepelada IEPCOHANBHBIX JAHHBIX — Iepefaya IMEPCOHAIbHBIX
JAQHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TIOCYJIapCTBa OpraHy  BJIAacTH
MHOCTPAHHOIO  TOCYIapcTBa, WHOCTPAaHHOMY  (DU3MYECKOMY  JIMIy  WJIHU
WHOCTPAHHOMY IOpUINYECKOMY JIUILY.

1.5. Jlerckuii cag kak onepaTop NepCOHAIbHBIX JTaHHBIX 00s3aH:!

1.5.1. Cobmrogath KOH(UIEHIIMAIBHOCTh TMEPCOHANBHBIX JAHHBIX, a WMEHHO He
pacipoCTpaHsATh NMEPCOHABHBIC TAHHBIC W HE TepeaaBaTh HX TPETHUM JIMIIAM 03 COTJIachs
CyObeKTa MEepPCOHANBHBIX MaHHBIX WM €ro 3aKOHHOTO TPEJCTaBUTENs, €CIH HHOE He
MIPEYCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OOecrieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISIM
BO3MOKHOCTh O3HAaKOMJIEHHMS C JOKYMEHTaMH M MaTepuajaMH, CoJepKalllUMH HX
MepCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIIHCTBOM.



1.5.3. Pa3psacHATh cyOBEKTaM NEPCOHAIBHBIX MaHHBIX, WX 3aKOHHBIM MPEICTABUTEIISM
IOpPUINYECKHE TTOCICACTBUA OTKA3a PEJOCTABUTD IIEPCOHAIIBLHBIC JaHHBIE.

15.4. bnokupoBaTh WM YAAIATH HENPaBOMEPHO oOpabaTbiBaeMble, HETOYHBIC
MePCOHANBHBIE TAHHBIC TU00 00eCTeYnTh X OJOKMPOBAHUE UITU yIalICHUE.

1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOXKHUTH WM 00€3JIMYMTh IEPCOHATBLHBIE JTAHHBIE JTN00
obecneunTh mpeKpainieHne 00paboTKU U YHUYTOXKECHUE WU 00S3TMYMBAHHUE TTEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEPCOHATBHBIX MAaHHBIX HJIU OOECIECYUTh MPEKpallCHHE
00pabOTKM MEpPCOHANBHBIX NAaHHBIX B CIy4ae OT3bIBa CyOBEKTOM IMEPCOHATBHBIX JTAHHBIX
cormacusi Ha OOpabOTKy €ro MepCOHAJIbHBIX MJAHHBIX, €CIIM HMHOE HE MPEIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAOIPHUOOpETaTENIeM WIN MOPYYUTEIEM 10 KOTOPOMY
SIBIISIETCS CYOBEKT NIEPCOHAIBHBIX JTAHHBIX, WA WHBIM COTJIANICHHEM MEXIy JleTCKuM cajiom
1 CyOBEKTOM MEPCOHATBHBIX JIAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOIAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBHM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. Jlerckuii cax BIpase:

1.6.1. CaMOCTOATENILHO OIpEeNeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JI0CTaTOYHBIX
111 00ecTieYeHUs BBIMIOHEHUST 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPHHSATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb3oBaTh MEpCOHANbHBIE HaHHBIE CYOBEKTOB MEPCOHANBHBIX JIaHHBIX 0€3 HX
CorJIacus B CITydasiX, IPeTyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpenocTaBnsaTh MEpCOHAIBHBIE JAaHHBIE CYOBEKTOB NMEPCOHAIBHBIX TAaHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIly C COTJIacUsl CyOBbeKTa
MEPCOHANBHBIX JIAaHHBIX, €CIM HWHOE HE TPEAYCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJOYaeMOro € 3TUM JMILOM JoroBopa. JIuio, ocymecTsistoniee oopaboTKy
MEPCOHATBHBIX JIAaHHBIX MO MOpy4eHuto Jlerckoro cama, 00s3aHO COONIONATH MPUHIUIBI U
npaBuiga 00paOOTKM MNEPCOHANBbHBIX MJAHHBIX, IMPEIyCMOTPEHHbIE 3aKOHOM, COOJIIOJAThH
KOHQHUICHIIMATFHOCTh  MEPCOHATBHBIX  JAaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, POJMTEITN BOCIUTAHHUKOB, HHBIE CYOBEKThI MIEPCOHATBHBIX JTAaHHBIX (1anee
— CyOBEKTHI IEPCOHAIIBHBIX JIAHHBIX) 00s3aHbI:

1.7.1. B cay4asx, npeIyCMOTPEHHBIX 3aKOHOJATENBLCTBOM, MPENOCTaBIATh JleTckoMy caxy
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTh 06 3ToM JleTckoMy cany.



1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Tonmy4ars mH(MOPMALIKIO, KACAIOIIYIOCS OOpPaOOTKU CBOUX IEPCOHATBHBIX JIaHHBIX,
KpOME CITy4daeB, KOTJla TAKOH JIOCTYII OTpaHnuYeH (eiepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBatp oT [leTckoro caja yTOYHHUTH IEPCOHANBHBIC TaHHBIC, OJOKMPOBATH UX WU
YHUYTOXHTH, €CIM IEepPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /ISl 3asBJICHHOM
e o0paboTKH.

1.8.3. [lomosHUTh NEpPCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBath neicTBus win Oe3neiicTBue J[eTCKOTo caja B YIOJIHOMOYSHHOM OpraHe
IO 3aIIUTe IPaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX WU B CyZAeOHOM MOpPSAKE.

2. HpaBOBble OCHOBAaHUs OﬁpﬂﬁOTKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. TlpaBOBHIMH OCHOBaHHMSIMH OOpabOTKM TEPCOHAIBHBIX MJaHHBIX B JleTckom camy
SBJIIIOTCSL yCTaB M HOPMATUBHBbIE IPaBOBbIE AaKThl, Ul MCIOJHEHHs KOTOPbIX M B
COOTBETCTBUM C KOTOPBIMHU JleTCKUI cajl OCyIIeCTBIsET 00pabOTKY EPCOHAIBHBIX JIaHHBIX,
B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATUBHBIC IPABOBBIE AKThI, COAEPKALIUE HOPMBI
TPYIIOBOTO TpaBa,;

e bBI1o/UKeTHBIN KOJIEKC,

e Hanorosslil KOAEKC;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpHblii 3aKk0oH OT 29.12.2012 Ne 273-®3 «O6 obpazoBanum B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHbBIE ITPABOBBIE AKTHI,

e COUHMAIIBHOE, TEHCHOHHOE W CTPAaxOBO€ 3aKOHOJATENbCTBO  Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B cdepe OE30MacHOCTH, B TOM UYHCIE aHTUTEPPOPUCTUUYECKOU
3aIIHUIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM MEPCOHANbHBIX JaHHBIX B J[eTCKOM caay Takke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMH JIUIaMH, 3asBjieHUs (coryiacus, IOBEPESHHOCTH)
poauTeneil  (3aKOHHBIX MNPEICTABHUTENCH) BOCIUTAHHUKOB, COrJlacusi Ha 00pabOTKy
IIEPCOHAJIBHBIX JTAHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KATeropuu
cy0BbeKTOB, NePCOHAJIbHBIC JaHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs1, IOPSA0K YHUUTOKEHH s MePCOHATbHBIX TAHHBIX

1. Hean o0padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTeIbHBIM JOLIKOJIbHOI0 00pa30BaHuA, JONOJHUTEIbHBIM
o0ueo0pa3zoBaTebHBIM IPOrPAMMaM




Kareropun
JAaHHBIX

HepCOHa.HBHBIe JaHHBIC CHGLII/IaHLHBIe JaHHBIC

Ilepeuenn
JAHHBIX

e (paMuHsl, UMsI, OTYECTBO; CaezieHHsI O COCTOSTHUU

e IO, 3JI0POBBS

e TPaXIAHCTBO;

e JIaTa U MECTO POXKIICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e [IaCHOPTHBIC JJAHHEBIC;

e ajpec PErucTpaIMy 10 MECTY
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IaHHBIE;

e HWHIUBHUAYAJIbHBIA HOMED
HAJIOTOIIATEIIbIINKA,

e CTPaxOBOH HOMEpP WHIMBHYaTbHOTO
aunesoro cuera (CHUJIC);

e CBeJIeHUs, 00pa3yoIIrecs B
porecce pean3anuu
o0pa30BaTebHOI pOrpamMmsl,

e HHBIC [IEPCOHAJILHBIC JIAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JUIIAMHU, HEOOXOIMMBIC ISt
3aKJIFOUCHHS Y UCTIOTHCHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJATEILCTBA B cepe
o0Opa3oBaHHs

Kareropun
CyOBEKTOB

BocnutanHuku, ux poauTeIn (BaKOHHHe HpeI[CTaBI/ITCJ'II/I)

Crnioco6s1
o0paboTku

ABTOMaTH3UpOBaHHAasA 00paboTKa u 6€3 cpeACTB aBTOMATH3alluH, B TOM
qucIe!

e TIOJIyuY€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HETOCPEIICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (HX
npe/CTaBuTeNei);

e BHECEHMS IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOpPMAaIMOHHbBIE CUCTEMBI U JOKYMEHTHI JleTckoro caza.

Cpoxku
00paboTKu

B teueHue CpOKa peajin3annuun 06pa3OBaTCJIBHOI7I IporpaMMmabl

Cpoku
XpaHeHUs

B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKIIATypOil 1€ B 3aBUCUMOCTH OT
TUIA JOKYMEHTA, B KOTOPOM COJIepKaTcCsl IEPCOHAIBHBIE TaHHbIE

ITopsnox
YHUYTOKEHHUS

B cootBeTcTBHE C HOpﬂI[KOM YHUUTOXCHUSA U 00e3IHYHUBaHNs
MEPCOHATTBbHBIX JaHHBIX JICTCKOI‘O caJa B 3aBUCHUMOCTH OT THUIIA HOCHUTCIIA
MEPCOHATIBHBIX TAaHHBIX




2. llesab 00pabdOTKH: BHINOJTHEeHHs! (PYHKIUI U TIOJHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLIECHMSAX, B TOM YHcJIe 00S3aHHOCTel 110 OXpaHe Tpyaa

Kareropun IlepcoHanbHbIE NaHHBIE Crneunansusle | buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE

[Tepeuenn e (amuus, UMs, OTYECTBO; CseneHnus o N3o0paxenue Ha
JaHHBIX e T1IOT, COCTOSTHUH ¢doro u

e TPaXJAHCTBO; 3/10pOBbS BUJICO3AIIHICH,

e JlaTa ¥ MECTO POXKJCHUS, IIOJIy4YEHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIaCIOPTHBIE IaHHBIC; HaOI0ACHUs

e aJpeC PErucTpaluu 1Mo
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JTAHHEIC;

e UHAMBHUIYaAJIbHBI HOMED
HaJIOTOILIATEIBIINKA,

e CTpPaxoBOW HOMEpP
WHIMBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cCBeleHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE U TOBBIIIICHUH
KBaTM(UKAIUH,

e CceMeMHOE MOJIOKEHUE,
HaJIN4ue JIETEN,
POJICTBEHHBIE CBS3H,

e CBEJICHUS O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJINYKE MOOLIPEHU,
HarpaxacHui u (1in)
JTUCIIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHHS O BOMHCKOM yYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yaep:KaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJIC C
MpeIbIAYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C




TpeOOBaHUSMU TPYAOBOTO
3aKOHO/IaTEIbCTBA

Kareropuun PaboTHUKY, KaHANUAATHI Ha PabOTy (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
e TIOJIy4€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OpPMaLIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caia
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTrOBOpa. [ KaHAMIaTOB — B
00paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUSI KaHAUIATYPhl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B TeueHue cpoka, ycTaHOBICHHOIO HOMEHKIIATYpOil J1e B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOKEHUS U 00E3TUUNBAHUS
YHUUTOXKEHHUS | IEPCOHAIbHBIX JJaHHBIX J[€TCKOro cajia B 3aBUCUMOCTH OT THUIAa HOCUTENS

MNEPCOHAJIbHBIX JTaHHBIX

3. e 00paboTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHO,
BBITO/IONIPHOGPETaTE/IEM HJIH MOJTy4YaTesieM KOTOpbIX siBisieTcst lerckuii can

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAaHHBIX
[lepeuenn e (amumims, UMs, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIEC JaHHBIE;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHEIE,
e HMHIVBHUIYaJHHBIH HOMEp HAJOTOIJIATEIBITNKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e MHBIE IEPCOHATIbHBIE JTAHHBIE, IPEJOCTaBIsAEMbIe (PU3NUECKUMHU
JUIIaMHU, HEOOXOJMMBIE TS 3aKITIOYCHUS U HCITOTHEHHS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHasE 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUH, B TOM
o0paboTku qHCIe!

e [IOJIYYCHUC NICPCOHAJIbHBIX JaHHBIX B YCTHOI>'I Y IHCbMEHHOM (I)OpMC




HETMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(GOPMAaLMOHHbBIE CUCTEMBI U JOKYMEHTHI JleTckoro caaa

Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B TeueHue cpoka, ycTaHOBICHHOIO HOMEHKIIATypOil 1€ B 3aBUCUMOCTH OT
XpaHCHHS TUIA TOKYMEHTa, B KOTOPOM COJIEPXKATCsl IEPCOHAIbHbIEC JaHHbIE
[Tops ok B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00E3TUUNBAHUS
YHUYTOXKEHUS | IEPCOHAIBHBIX TaHHBIX [leTCKOTOo cajia B 3aBUCUMOCTH OT THUIIA HOCUTEIS
MEPCOHAIBHBIX TAHHBIX
4. Ilesqb 00padoTKH: 00ecnevyeHue 0e30MaACHOCTH
Kareropuu [lepconanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amuims, UMs, OTYECTBO,
JTAHHBIX e TIACTIIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHbBIE
Kareropuu [Tocerurenu [erckoro cana
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHHS NMEePCOHAIBHBIX JAHHBIX B )KYpHAIIbI, PEECTPhI U
nH(}OpMaIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia
Cpoku B teueHune nepnona Hax0XKAEHUS IIOCETUTEN Ha TEPpUTOpHUH JleTCKoro caaa
o0paboTku
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpO# e B 3aBUCUMOCTH OT
XpaHeHus TUTIA JOKYMEHTa, B KOTOPOM CO/IepKaTcs MepcoHaNbHbIE JaHHBIE, B TOM
guciie MuHUMYM 30 JHEH B OTHOIICHUH 3alMCe KaMep BUACOHAOIIOICHUS
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX J[€TCKOTo cajla B 3aBUCUMOCTH OT THITA HOCUTEIS

MEPCOHATTBbHBIX TaHHBIX




4. YcaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. Jlerckuii caj OCyIIECTBIISIET cOOp, 3amUCh, CUCTEMATU3AIMIO, HAKOIUICHUE, XpaHEHHE,
yrounenue  (OOHOBJEHHE, HW3MEHCHHME), U3BJCUCHHME, HCIOJIb30BaHHME, IEpeaady
(pactipocTpaHeHue, MPEAOCTaBICHHE, TOCTYII), 003 IMYMBaHNE, OJIOKUPOBAHHE, yIAICHHE U
YHUYTO)KEHHE TEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHHM C 3aKOHOAATEICTBOM O
MEPCOHANIbHBIX JTAHHBIX U JIOKAJIbHBIMA HOPMAaTHUBHBIMH aKkTaMu JleTckoro caja.

4.2. Bce mnepcoHanbHble JaHHbIe JleTckuil caj moiydyaeT OT CyObeKTa MepCOHATbHBIX
JTaHHBIX, a B CIlydasx, KOrja CyObeKT NMEPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJECTHUH, — OT
ero poauTenecii (3aKOHHBIX MPEJICTABUTEIICH).

4.3. Tlomyuenue 00pabOTKM TEPCOHANBHBIX JIAaHHBIX, pa3pelICHHBIX CyOBEKTOM
MePCOHANBHBIX JAHHBIX JUUIS pacrnpocTpaHeHwus, JleTCkuii call OCyIIECTBIISIET ¢ COOJIIOICHUEM
3aMpeToB U YCIOBUI, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llerckuii can oOpabaThIBaeT MepCOHANbHBIC JaHHBIC!

o €3 NCTOJIB30BAHUS CPEJICTB ABTOMATH3AIINY,
e C HUCHOJb30BAHHUEM CPEACTB ABTOMATH3allMM B NporpamMmax M MH(POPMALUOHHBIX
cucremax: «1C: 3apmnata» «EKACYTP».

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. Jlerckuil caj XpaHUT NE€PCOHAIbHBIC JAHHBIE B TEUEHHE CPOKA, HEOOXOAMMOIO JIs
JOCTUKEHUS LIeJIell UX 00paboTKH, a TOKYMEHTHI, CoiepKalllue NepCOHANIbHbIE JaHHbIE, — B
TEYEHHE CPOKA XPAHEHHUS IOKYMEHTOB, IIPENYCMOTPEHHOIO HOMEHKIIATYpOH JIEJ, C y4ETOM
apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble NaHHBIE, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEISX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHX, TIOCTYI K KOTOPBIM OrpaHHYEH.

45.3. TIlepconHanbHble JdaHHbBIe, O0OpabaTbiBaeMble C  HUCIOJIb30BAaHUEM  CPEICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJIKE W Ha YCIOBUAX, YTOOBI HCKIIFOUUTH
HEMPaBOMEPHBIN UM CIyYalHBINA TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHUE, OJIOKUpPOBaHHE,
KOITMPOBAHWE, TPEOCTABICHNE, PACPOCTPAHCHHE MMEPCOHAIBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEeMpaBOMEpHbIE ICUCTBHS B OTHOIIIEHUH MTEPCOHATBHBIX JaHHBIX.

4.6. Jluma, oTBeTCTBeHHBIE 3a O00OpaOOTKY NEpPCOHANBHBIX MaHHBIX B JleTckom cany,
MPEKpaIaloT UX 00pabaThiBaTh B CIEAYIOMIUX CIyYasX:

e JIOCTUTHYTHI L1eJM 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS COTiacHsi Ha 00pabOTKy MepCOHANBHBIX JaHHbIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPAaBOMEpPHa.

4.7. Ilepenaua nepcoOHAbHBIX JaHHBIX!

4.7.1. lerckwmii cag obecrieunBaeT KOHGUACHIIMATHLHOCTh IEPCOHAIBHBIX JAaHHBIX.



4.7.2. Jlerckuii caln mepemaeT MEpPCOHANBHBIC JAHHBIE TPETBUM JIMIAM B CICAYIOIINX
cIyyJasx:

e CYOBEKT NEepCOHAJIbHBIX JIAaHHBIX JaJl COrJIacue Ha nepeaady CBOUX JaHHBIX;
e TIEpedaTh JAaHHBIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHLCTBA
B paMKaX YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. Jlerckuii caji HE OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepe/iady MePCOHANbHBIX JaHHBIX.

5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPpABJICHUE, YIAJICHUEC U YHUUTOXKCHUE NNTEPCOHATBHBLIX TAHHBIX,
OTBETHI HA 3alIPOCHI CyﬁLeKTOB MNEPCOHAJIBbHBIX JTAHHBIX

51. B ciiydyac IMNp€aoCTaBIICHUA CY6’LGKTOM IEPCOHATIBHBIX OdaHHBIX, €ro 3aKOHHBIM
npeaACTaBUTCIICM q)aKTOB O HCIOJHBIX, YCTAapCBIIHNX, HCAOCTOBCPHBLIX WM HC3aKOHHO
MOJIYYCHHBIX MEPCOHAIBHBIX NTAaHHBIX I[CTCKI/Iﬁ CaJl aKTyaJIM3UupyeCT, UCIIPABIIACT, 6n0KpreT,
YAATACT WM YHHUYTOXKACT UX U YBCAOMIIACT O CBOUX IIGﬁCTBPISIX CyGLCKTa NEPCOHAIIBHBIX
JaHHBIX.

5.2. Ilpu noctrxeHnu 1esei 00padOTKHU MEPCOHANBHBIX JaHHBIX, @ TAKXKE B CIlydae OT3bIBa
CyObEKTOM MEepCOHAJbHBIX JAHHBIX coOrjacus Ha O0OpabOTKYy IEpPCOHAIBHBIX JaHHbBIX
[IEPCOHANIbHBIE IaHHBIE MOAJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE MIPETYCMOTPEHO JOTOBOPOM,
CTOpPOHO#, moiyuaresneM (BBIrOAONPHOOpETATENEM) [0 KOTOPOMY SIBISIETCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkAalIUX MEePCOHAIbHBIC JaHHBIE,
IIPOU3BOIUTCS B COOTBETCTBUM C IIOPSIIKOM YHUUTOXKEHUS U 003 TMUMBAHUS NTEPCOHATIBHBIX
JNaHHBIX JleTckoro caja B 3aBUCHMOCTH OT THIIA HOCHUTEINS NEPCOHAIBHBIX JAHHBIX, B TOM
quciae IMyTeM H3MeNbUYeHUs MIpesnepe, CTUpaHus Wid (OPMATUPOBAHUS SJIEKTPOHHOTO
HOCUTES.

5.7. Tlo 3ampocy cyOBeKTa MEPCOHATBHBIX NAHHBIX WM €ro 3aKOHHOTO MpEeACTaBUTENS
Jetckuii can cooOmiaet emy uHGOpMaIHio 00 00padoTKe MePCOHANTBHBIX JAaHHBIX CyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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